PUBLIC APPOINTMENT NOTICE

LAW & PROSECUTION DEPARTMENT
CHANDIGARH ADMINISTRATION

Applications are invited from the eligible candidates, to fill up, one post of Steno-
typist (SC category), on regular basis, in anticipation of vacancy, in the pay scale of Rs.10300-
34800+Grade Pay 3200/- (with initial pay Rs.13910/-) plus usual allowances as admissible
from time to time under the Relevant Rules/Government Instructions.
Age:- 18 to 30 years (Relaxable for Law & Prosecution Department, Chandigarh
Administration candidate up to 40 years and candidates of other Government
Departments up to 35 years). The age limit shall be reckoned as on 01.01.2014.
Educational qualification:- The candidate should have Bachelor’'s Degree on or
before the closing date of the applications and Proficiency in operation of computer
(Word Processing and Spread Sheets) and a speed of 80 words per minute in
Stenography (English) and speed of 20 words per minute in transcripting the same.

After scrutinizing the applications, the candidates, who are found prima facie
eligible, will be required to appear for Stenography test. After the Stenography test, only three
candidates, who secured highest marks in the stenography test, shall be called for interview
before the Selection Committee, without disclosing their number in the said test. Merit of the
candidate shall be assessed on the basis of marks obtained in stenography test + marks
awarded in the interview. The date, time and venue of steno-typist test and interview shall be

intimated to the candidates concerned through post and information shall also be uploaded on

the official website of Chandigarh Administration. Candidates shall have to arrange his/her

own typewriter.

Applications on prescribed proforma, complete in all respects, should reach in
the office of Legal Remembrancer-cum-Director of Prosecution, Room No. 415, 4% Floor,
Deluxe Building, U.T., Secretariat, Sector-9, Chandigarh up to 10.07.2014 till 05.00 P.M, nicely
tagged. Self attested Copies of all the testimonials, including SC certificate, issued by the
Competent Authority, must be attached with the application. The candidate is also required to
attach a demand draft amounting to Rs.200/- in favour of Law & Prosecution Department, UT,

Chandigarh, payable at Chandigarh. Incomplete application or the application received after

the closing date shall not be entertained. Application should be accompanied by three self

addressed envelops (size 2X10 c.m.) with postage stamp of Rs.25/- affixed thereon. Candidate

already serving in Government Department of Chandigarh Administration is required to

submit his/her application through his/her Head of the Department.

Sd/-
Legal Remembrancer-cum-
Director of Prosecution,
Chandigarh Administration.















